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No
Added to waitlist

Completeness Review
Occurs by August 30; City will notify 

applicant of any missing items

Application Deemed Complete 
Missing items must be submitted

and reviewed by September 15 

License
Awarded 

License Denied
 Applicant receives 

prorated refund 

Application Submitted 
By August 1 Deadline

City Determines 
Application Type 

Bed & Breakfast

August 1 Deadline: Applications  
submitted after the deadline will be 
placed on a waitlist. 

We are here to help. For more 
information on short-term lodging, 
please visit our website or contact the 
Department of Community & Economic 
Development. 

Phone: 360-417-4STL (4785) 
Email: STL@cityofpa.us
Web: cityofpa.us/ShortTermLodging 

Portal Launches 
July 1

Yes
Pays fee in 30 days



Selected 
Pay fee in 30 days

License
Awarded 

License Denied
 Applicant receives 

prorated refund

Yes
Added to lottery

Application Submitted 
By August 1 Deadline

City Determines 
Application Type 

Type I or 
Type II Priority 

Yes
Pays fee in 30 days

No
Added to waitlist

Portal Launches
July 1

Type II 
Standard

Completeness Review
Occurs by August 30; City will notify 

applicant of any missing items

Inspection
Reinspection if needed 

No
Added to waitlist

Application Deemed Complete 
Missing items must be submitted

and reviewed by September 15 

Inspection
Reinspection if needed

Not Selected 
Added to waitlist

 Application Deemed Complete 
Missing items must be submitted

and reviewed by September 15 

Completeness Review
Occurs by August 30; City will notify 

applicant of any missing items

License
Awarded 

License Denied
 Applicant receives 

prorated refund 

August 1 Deadline: Applications  
submitted after the deadline will be 
placed on a waitlist. 

Type II Priority: Type II Licenses will be 
issued first to applicants operating 
pre-existing, compliant Short-Term 
Rentals as of July 1. 

Type II Standard: A lottery selection will 
be conducted on October 1 for all 
remaining Type II Licenses, including 
those operating non-compliant or new 
Short-Term Rental properties.  

Type II Standard applications received 
between July 1 and August 1 will be 
added to the Lottery Pool.  Applications 
received after August 1 will be placed on 
a waitlist.

If licenses remain available after the 
lottery, a second lottery selection will be 
held on November 1 for remaining 
applicants on the waitlist. 

(STR)
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